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Welcome 

 

The most intense learning activity of your Castleton State College education is ñstudent 

teachingò!  As the CSC Education Department theme states, this is truly the time for you to be 

ñBuilding Communities  of Reflective Teacher Learners  through  Discoveries,  Connections 

and Applications ò.  This is what you have been preparing for during the past three years of 

study.   

Classroom time will  provide you with the opportunity to experience the day-to-day 

responsibilities, tasks, joys, aspirations, and yes, disappointments that exist in todayôs schools.  

ñYour flexibility, adaptability and personal insight will be challenged daily in both subtle and 

obvious ways.  You will be both a learner and a teacher. You will be able to test your knowledge 

of your discipline and your skills of teaching technique, but, most important of all, you will learn 

much about people, especially about your pupils and yourself.  Self-evaluation and reflective 

thinking as both a learner and a teacher will be expected if your student teaching is to be an 

insightful and successful life experience.  Student teaching is best viewed not as a culminating 

experience, but as a beginning of an exciting and demanding career that will require a lifelong 

commitment to your personal and professional growth.ò (University of RI, Student teaching Handbook) 

Congratulations for reaching this milestone in your preparation for a professional life as a 

classroom teacher and best wishes for a successful student teaching experience!   
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Whoôs Who in the Education Department at Castleton 

 

 

Name & Title   Phone  E-Mail Address 

 

Faculty: 

 

Dr. Harry Chaucer  802-468-1325 harry.chaucer@castleton.edu 

Professor, Education 

Director of Act II & Woodruff Leadership School 

 

Dr. Thomas Cleary  802-468-1458 thomas.cleary@castleton.edu 

Assistant Professor, Education 

Department Chairperson 

 

Dr. Joyce Cunningham 802-468-1466 joyce.cunningham@castleton.edu 

Associate Professor, Education 

 

Dr. Linda Pepler  802-468-1225 linda.pepler@castleton.edu 

Associate Professor, Education 

 

Prof. Joanne Pluta  802-468-1326 joanne.pluta@castleton.edu 

Assistant Professor, Education 

Licensure Officer and 

Director of Field Experiences 

Dr. Richard Reardon 802-468-1358 richard.reardon@castleton.edu 

Visiting Professor, Education 

 

Dr. Anne Slonaker  802-468-1328 anne.slonaker@castleton.edu 

Visiting Professor, Education 

 

Dr. Deborah Waggett  802-468-1222 deborah.waggett@castleton.edu 

Associate Professor, Education 

Co-director of Field Based Masterôs in Education 

 

Adjunct Faculty: 
 

Dr. Radha Bhatkal  802-468-1457 radha.bhatkal@castleton.edu  

Professor (retired), Education 

 

Dr. Judy Meloy  802-468-1457 judy.meloy@castleton.edu  

Professor (retired), Education 

 

 

 

mailto:harry.chaucer@castleton.edu
mailto:thomas.cleary@castleton.edu
mailto:joyce.cunningham@castleton.edu
mailto:linda.pepler@castleton.edu
mailto:joanne.pluta@castleton.edu
mailto:richard.reardon@castleton.edu
mailto:anne.slonaker@castleton.edu
mailto:deborah.waggett@castleton.edu
mailto:radha.bhatkal@castleton.edu
mailto:judy.meloy@castleton.edu
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Administration: 

 

Dean Honoree Fleming 802-468-1344 honoree.fleming@castleton.edu 

Education Dean 

 

Ms. Susan Simon   802-468-1220 susan.simon@castleton.edu   

Administrative Assistant 

 

Ms. Victoria Crane  802-468-1220 victoria.crane@castleton.edu    

Administrative Assistant 

 

Mr. Peter Mello  802-468-1234 peter.mello@castleton.edu 

Director of Castleton Center for Schools 

Co-director of Field Based Masterôs in Education 

  

Dean Joseph Mark  802-468-1200 joe.mark@castleton.edu 

CSC Academic Dean 

 

 

 

 

 

 

 

 

 

mailto:honoree.fleming@castleton.edu
mailto:susan.simon@castleton.edu
mailto:victoria.crane@castleton.edu
mailto:joe.mark@castleton.edu
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Student Information  

Section I 

Applying for Student Teaching 

 

1.  Initial Application 

 

There are two weeks each year during which you may apply for student teaching.   

Students who wish to student teach in the fall must apply for student teaching in February 

preceding the fall semester.  Students who wish to student teach in during the spring must apply 

in September preceding the spring semester.   Signs are posted throughout the campus indicating 

dates, time and the place for you to sign up.   Generally speaking, applications are only accepted 

during these two weeks. An informational session outlining the application process is held each 

fall and spring semester.   

 

Please request an application (see Appendix A) for student teaching at the education department 

office in the Stafford Academic Center (SAC).   

 

Carefully fill out the application form, AND 

 

A. Complete a resume 

B. Obtain a letter of recommendation from a professor in your liberal arts major. 

C. Complete a one-page essay that includes your goals for student teaching and the type 

of classroom you desire to work in. 

D.  Complete a listing of course description(s) that you have successfully completed in 

education and in your liberal arts major and a brief reflection of your learning in each 

of these courses. 

 

Please then give all completed information to the Director of Field Experiences or to the 

Education Department Staff Assistant.  Make sure that your information is legible, accurate and 

complete.  

  

2.  Prerequisites for Student Teaching 

 

Several state and college regulations must be met in order to be eligible to student teach through 

Castletonôs program. The state and college have developed these criteria to ensure that you have 

the skills and knowledge to assume the role of a teacher. These criteria have been established to 

ensure that you have the skills and knowledge to assume the role of a teacher.   To be eligible: 

 

A. Undergraduate students must be accepted into the education program prior  to 

application for student teaching. 

B. Graduate students must be matriculated and have an approved program of study on 

file in the Registrar's Office. 

C. All students must have completed all education classes in matrix or program.  

D. All students must have at least a cumulative overall GPA of 3.0. 

E.  All student must have a 3.0 GPA in all courses in the education program. 
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F.  All students must have successfully completed the Praxis I & II Examinations. 

 

Please note: The Vermont Department of Education and Castleton State College  

 regulations require that all student teachers have at least a 3.0   

 cumulative grade point average or "written certification and   

 substantiation of intellectual competence by the academic dean" prior  

 to student teaching.  If you do not meet this standard, you will not be  

 permitted to student teach. 

  

3. Appeals to Eligibility Requirements 

 

"Written certificat ion and substantiation of intellectual competence by the Academic 

Dean" 

 

The Academic Dean will accept appeals only if the following criteria have been met: 

 

A. Your GPA is 2.9 or higher 

B. You have obtained a GPA of 3.0 or better in the last three semesters 

C. Your content area grades are strong 

 

Generally speaking, the Academic Dean will require substantial evidence that your grade point 

average does not represent a true picture of your academic ability.  Evidence should include 

letters from faculty members from whom you have taken classes, term papers, research papers, 

and class projects which you feel reflect your ability to do college level work.  Work closely with 

your education advisor throughout this process to make sure you make the very best presentation 

possible. 

 

A far better solution is to delay your student teaching a semester and retake courses, which may 

have lowered your grade point average. (For additional information see Appendix B.) 

 

4.  Review of Eligibility 

 

After we receive your application, we first check to see if you have been accepted into the 

Education Department or if you are a matriculated graduate student.  We then request your 

transcripts from the Registrar's Office.  Transcripts are reviewed to be sure that you meet GPA 

requirements and that you have completed all classes required by your program.  If everything is 

in order, we will notify you in writing and you will receive notice of a meeting for all student 

teacher applicants. At this meeting questions will be answered and individual interview 

appointments will be made. During the personal interview we will discuss more personal aspects 

of your placement, such as preferences for student teaching placement, availability of 

transportation, and interest in specific programs.  If everything is not in order, we will notify you 

of the problem and, if possible, help you to resolve it. 

 

5.  Length of Student Teaching Experience(s) 

 

In order to satisfy Castleton's student teaching requirements, you must teach for 14 consecutive 
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weeks.  This period of time is sometimes split into two separate 7-week student teaching 

experiences within the same semester.  Although under certain circumstances the student 

teaching experience may exceed 14 weeks, it may not be less than 14 weeks. 

 

Please note: Graduate Practicum (EDU 6470) is not a substitute for student  

 teaching. If you are seeking initial licensure, you must complete 

 student teaching. 

 

6.  Withdrawing from Student Teaching 

 

If you decide that you do not wish to student teach after you have registered, please notify the 

Director of Field Experiences in writing of your change in plans.  In addition, you must complete 

all other college paperwork necessary for withdrawal from student teaching. 

 

7.  Removal from Student Teaching 

 

Castleton State College is grateful to be allowed to place its aspiring teachers in a public school 

setting.  As a teacher training institution we understand and support the commitment that local 

schools have made to quality and safety.  Therefore, if at any time the behavior of one of our 

student teachers threatens the health and safety of students or disrupts the academic program, 

whether by unprofessional behavior, lack of professional skills, or personal immaturity, the 

student will be removed from student teaching for the remainder of the semester.  The decision 

to remove the student will be made jointly by the college supervisor, the cooperating teacher, and 

the Director of Field Experiences.  The decision whether to place the student in another setting 

will be made by the college supervisor and the Director of Field Experiences.  Students who 

have been removed from a student teaching experience may appeal to the Academic Dean. The 

Education Departmentôs policy on Student Teacher Intervention is included in Appendix C.  
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Section II 
 

Student Teaching Placement and Preparation 

 

1.  Choice of Placement  

 

On your application, you will be asked to indicate three preferences for student teaching 

placement.  Whenever possible and appropriate, we will honor these requests.  Several factors 

may make placement at one of your preferred schools impossible.  For example, sometimes more 

students request placement at a school that can be accommodated, schools may not have 

programs that match your needs or the school you desire may be too far away.   

 

2.  Distance from Castleton 

 

Student teaching placements must be within 35 miles by road of the college.  This rule allows 

college supervisors to both teach classes and provide intense supervision for student teachers.  

Requests for exceptions to this rule must be in writing, addressed to the Director of Field 

Experiences, and explain all the reasons for the request.  The Director of Field Experiences, in 

consultation with the education department, will approve exceptions only if a college supervisor 

agrees to travel the extra distance to supervise the student. 

Sometimes it may not be possible to honor requests for placement even in schools within 35 

miles by road of the college.  This may occur, for example, if a town can not be readily reached 

by road from the Castleton area, or if a student needs to work with a supervisor with specific 

skills or knowledge, such as training and experience in special education.   

 

3.  Out of State Placement 

 

Normally we only place students in Vermont and New York schools within 35 miles by road of 

the college. 

  

4.  Contact with Schools 

  

Please do not contact area schools until you receive written verification of your placement 

from the Director of Field Experiences.  Until all applications are received, we have no way of 

knowing which students will be placed in which schools.  Calling school personnel before 

placement decisions are made is inappropriate and may create a negative impression with 

teachers and school administrators.   

 

5.  School Interview 

 

Af ter you are notified of your student teaching placement, you will be asked to arrange a visit to 

your host school.  Many schools, in fact, require that you interview with the principal and the 

cooperating teacher before finally accepting you as a student teacher.  Even if an interview is not 

required, you should plan to meet with your cooperating teacher, tour the school, and speak with 

the school principal. 
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You may wish to ask for copies of curriculum and texts that you will be using in your classroom.   

Be aware that some schools may not have the resources to be able to do this, while others may 

not wish to give you the materials until you actually begin to teach. 

Remember as you visit your school site that first impressions are crucial.  Dress and act 

professionally, and let the staff at the school know that you are the kind of person with whom 

they will be able to work. Be prepared to answer some in depth questions about your philosophy 

of education, learning theories, literacy, classroom management issues, assessment, and 

Vermontôs Framework of Standards. 

 

 

6.  Preparing Your Student Teaching Portfolio (For Portfolio Rubric see Appendix D and 

the Vermont Department of Education Level I Licensure Portfolio.) 

 

The development and presentation of your student teaching portfolio will be based on the 

Vermont Department of Education Level I Licensure Portfolio. It is advisable that you obtain a 

copy of this document (available on the CSC Education Department Home Page) for you review. 

 

The ñTraditional ò Process 

Your preparation for student teaching is a process that has been under way since you took your 

first education course. However to illustrate what your accomplishments have been so far, it will 

be beneficial for you to begin work on your portfolio prior to student teaching.   Anything that 

you can get done in advance on your portfolio will save you much time, energy and stress later 

when you are busy with student teaching.  You should at least: 

 

A. Purchase a large (3 or 4 inch) 3-ring binder. 

 

B. Find and sort through the papers from your liberal arts or science courses to find your 

best work. Reflect upon why this work is important to your growth as a pre-service 

teacher. 

 

C. Find your lessons plans and unit plans from your models courses and other teaching 

experiences that you have had and select the best examples of your work. Reflect on 

your learning as well as the students. 

 

D.  Begin to develop a resume.  If you have time, drop in to see the Director of Career 

Development, to get expert guidance. The Career Development office is located in the 

Student Life office area in the Campus Center. 

E.   Reflect on your philosophy of education.  Answer some simple questions: What do 

you believe are the purposes of education?  What is the role of the teacher?  Of 

parents? Of schools?  Of the student?    

 

The ñElectronicò Process 

The Level I Licensure Portfolio, as designed by the Vermont Department of Education 

and required to be completed by all student teachers has an electronic format that is being 

encouraged for use by Vermont Department of Education and Castleton State College.  

This electronic format will be required of all student teachers by 2010-2011 academic 
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year.  Examples are available in the Education Department for your review.  

 

The following is from Chapter 7 of the Vermont Department of Education Level I 

Licensure Portfolio.  

 
VII. Electronic Portfolio Guidelines 
Upon reviewing the work of Vermont institutions6 on the portfolio and the current research, it has become clear 
that electronic portfolios will play a much larger role in the next round of ROPA reviews7. Candidate work on 
electronic portfolios has strong potential for both meaningful integration of technology and powerful presentation 
of candidate ability.  Furthermore, electronic portfolios may facilitate portfolio production for students, provide 
technology practice, and promote technology use in teaching and learning. 
Please consider the following suggestions for use of electronic portfolios: 
ω Pilot a program with a small group. 
ω Gain faculty support for electronic portfolios prior to beginning use. 
ω Gain institutional support for electronic portfolios. 
ω Implement an electronic portfolio in stages. Begin requiring it, for example, in early coursework and continue to 
implement through student teaching. 
ω Provide instruction for candidates in using technology throughout the program and across the institution, not 
just in early courses. Systematically teach the necessary skills. 
ω Assure reliable servers and accessible software for candidates, faculty, and evaluators. 
ω Address άusability issuesέ. Identify the plug-ins and utilities, file formats, operating systems that can be used, and 
the bandwidth and other technologies required. 
ω Agree on how training and support will be addressed in the long term. 
ω Determine who will have access to the portfolio. Consider the external audiences such as potential employers 
and program evaluators. 
ω Address security and privacy issues. 
ω Determine how portfolio evaluators will offer feedback electronically. 
Electronic portfolio style and format suggestions: 
ω Electronic portfolios should be easy to navigate and designed to facilitate a person moving easily through 
evidence without scrolling through large documents. 
ω There should be a balance between text and visuals throughout the document. 
ω Note that the structure, navigation, and performance of the portfolio system can both enhance or detract from 
usability. 
ω Cross references and linking should be clean and clear. 
ω Consider multiple uses of data throughout the document. 
ω The electronic portfolio should reflect the candidate as an individual. 
 

6 With thanks to Middlebury College and the University of Vermont 

7 Keith Wetzel and Neal Strudler, ñThe Diffusion of Electronic Portfolios in Teacher Education: Next Steps and Recommendations from 

          Accomplished Users.ò Journal of Research on Technology in Education. Winter 2005: Volume 38 Number 2. 

  ePortConsortium. (2003, November 3). Electronic Portfolio White Paper, from http://www.eportconsortium.org/Content/Root/whitePaper.aspx, 

          accessed March 1, 2007 
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Section III 

  

Student Teaching 

 

1.  The Role of Cooperating Teacher(s) 

 

Your cooperating teacher fills a variety of roles as you train to become a teacher.  He or she is 

your mentor, your immediate supervisor, your teacher, and a role model.  It is important to 

develop good communication and a close working relationship with your cooperating teacher so 

that you can learn as much as possible from this very valuable person. 

 

During the first week or so of your student teaching experience, your cooperating teacher will 

orient you to the policies, procedures and practices of the school, introduce you to staff and 

students, provide you with copies of classroom schedules and handbooks, brief you on the 

students with whom you will be working, give you an opportunity to observe the class in action 

and assign you tasks based on his or her perception of your readiness.  Gradually you will be 

given greater responsibility for teaching duties until sometime between the third and fifth week 

of student teaching you are permitted to teach for all or most of the day. 

 

Your cooperating teacher has specific responsibilities which should include daily observations of 

your teaching, giving you feedback about your progress, evaluating your lesson planning, 

communicating with your college supervisor, and keeping the building principal informed of 

your progress.  Finally, your cooperating teacher is expected to make at least one formal 

(written) observation each week, and to participate in the final grading of your teaching 

experience. Please note that some cooperating teachers prefer to remain in the classroom during 

the time you are student teaching. This is not an indication that you are not trusted; many 

teachers like to take this opportunity to co-teach with you or to spend time with individual 

students. The needs of the students in the classroom are the primary focus for all of us. 

 

2.  The Role of College Supervisor (Professor) 

 

Your college supervisor is responsible for liaison between the school and Castleton.  All college 

supervisors from Castleton are experienced teachers and all have experience as teacher 

supervisors.  Your college supervisor will observe you at least once every full week of school, 

will advise you about student teaching policy, confer with you and your cooperating teacher 

about your progress, review your planning, provide feedback and assist you with your portfolio 

preparation. Your college supervisor, in consultation with your cooperating teacher, is 

responsible for grading your student teaching experience. 

 

3.   Grading 

 

Although student teaching lasts for 14 weeks, each seven-week session is considered a separate 

experience.  Therefore Student Teaching I (the first seven weeks) and Student Teaching II (the 

second seven weeks) each receive a separate grade.  Your college supervisor in consultation with 

your cooperating teacher gives these grades.   
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Please note: In order to be recommended for licensure by Castleton State College  

 you  must receive a grade of ñBò or better in each of your student 

 teaching experiences (Student Teaching I and Student Teaching II),  

 and a ñPassò in Student Teaching Seminar. Your licensure portfolio 

 is tied to the Student Teacher Seminar.  

 

4.  Starting Dates 

 

Student teaching for each semester normally begins on the first day of classes for each college 

semester.  Those student teaching in the fall should plan to begin with the opening meetings for 

teachers in his/her placement school. If you wish to start earlier or later than these dates, you 

must have the permission of the Director of Field Experiences, the principal and the cooperating 

teacher.  

 

5.  Observing Before Student Teaching Begins 

 

You may begin to observe before the official date of student teaching, so long as you: 

  

 A.  Notify the Director of Field Experiences that you intend to do so. 

  

 B.  Have the permission of the school principal and your cooperating teacher.               

  

 C.  Understand that this observation time does not count as part of your 14 

       weeks of student teaching. 

 

6.  Professional Dress 

 

While there is no formal dress code for student teaching, students are expected to dress in a 

professional manner.  Be aware that expectations for "professional" dress will vary from school 

to school and even from grade to grade in the same school.  When you meet your cooperating 

teacher for the first time, it is a good idea to ask about how you will be expected to dress. 

  

Please note: It is important to recognize that while you are free to dress as you wish,                

schools are under no obligation to retain student teachers in their  

classrooms if they find their manner of dress inappropriate or 

unprofessional. 

 

7.  Working Hours 

 

You are expected to work the same hours as your cooperating teachers.   

 

8.  Meetings and After School Functions 

 

You should plan to attend the same meetings and after school functions that your cooperating 

teacher attend, including faculty meetings, after school or inservice day workshops, after school 

and evening meetings, PTA meetings, open houses and public performances. 
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In addition, you may attend other meetings that you feel will help out your host school or which 

will further your professional development.  Meetings, which take you away from the classroom 

during the school day, require prior approval of your college supervisor and your cooperating 

teacher. 

 

9. Student Teaching Journals 

 

During your student teaching you are required to keep a reflective journal of your student 

teaching experiences. This is an opportunity for you to document your daily experiences, and 

more importantly, to think deeply about what these experiences mean to your growth as a 

professional. Your journal should be available to your college supervisor upon his/her request.  

 

10.  Participation in College Sports and Extra Curricular Activities 

 

As a student teacher you may participate in sports and other college extra curricular activities so 

long as: 

 

A. You acknowledge that student teaching comes first.  

 

B. Agree to drop the activity if the college supervisor feels it is adversely  

      affecting your teaching. 

 

11.  Enrolling in Other College Classes 

 

Student teaching is very time consuming and the workload is heavy, consequently you should 

not plan to take courses during student teaching.  Exceptions to this rule will be made jointly by 

the Director of Field Experiences and the education department faculty. 

 

12.  Substitute Teaching While Student Teaching 

 

While you are student teaching you may substitute teach and get paid for it so long as:   

 

A. The principal and cooperating teacher agree, 

 

B. You understand that you are under no obligation to substitute teach if you do   

     not wish to do so. 

 

C. You will only substitute for your cooperating teacher,  

D. You will substitute no more than 5 days in a semester,  

 

E. The principal or some other professional will accept responsibility for 

     monitoring your classroom,         

   

F. You will notify your college supervisor in advance (or as soon as possible)  

that you will be substitute teaching. 
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If you feel under pressure to substitute when you do not wish to, or if you need help explaining 

this requirement to the staff of your cooperating school, please call the Director of Field 

Experiences or your college supervisor. 

 

13.  Absences 

 

You are permitted  three (3) "excused" absences.  Excused absences include personal illness and 

deaths in immediate family.   Absences of more than three days or unexcused absences will have 

to be made up at the end of the experience. 

  

If you must be absent from your student teaching position, you are expected to follow the school 

policy for teacher absences.  This usually involves calling the school principal or his or her 

designee.  In addition, you are also required to call your cooperating teacher and your college 

supervisor.  If you can not reach your college supervisor, call the staff assistant of the education 

department at Castleton State College (468-1220) and leave a message for your college 

supervisor. 

 

14.  Holidays and Vacations 

 

You will observe the same vacations and holidays as the school in which you are teaching. 

 

15.  School Cancellations 

 

Please notify your college supervisor whenever your school is closed for unscheduled events, 

such as inclement weather or building emergencies.  This will prevent your supervisor from 

making unnecessary trips.   If you can not reach your college supervisor, call the staff assistant of 

the education department at Castleton State College and leave a message for your college 

supervisor. 

 

16.  Community Service Project 

 

Each student teacher is expected to complete a community service project that will help improve 

life in the community in which you are student teaching.  Such projects must be long term (more 

that one occurrence) and must involve school students.  Ideally, the project will serve as a link 

between the school and community.  Your college supervisor must approve your community 

project before you begin (See Appendix E). 

 

Please note: Students in the Rutland Professional Development School Teaching 

Learning Center will complete an Action Research Project.         

 

  

17.  Confidentiality 

  

As a student teacher you will have access to a surprising amount of information about children in 

your class and school.  Much of this information, such as student records, test results, and the 
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reports of outside specialists, will be formal information, while other information will be the 

result of conversations with other teachers or even gossip from the teachers' room.  All student 

information should be treated as confidential and never repeated outside of the school.  

   

Various federal and state laws regulate who has access to student information, and how that 

information may be used.  Local schools are required to have policies, which support these laws.  

These laws may vary from district to district.  It is important, therefore, to check with your 

cooperating teacher and principal about the regulations protecting confidentiality in your 

building and especially about your access to student information.  
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Section IV 

 

  Guidelines for the Cooperating Teacher 
 

1.  Selection of Cooperating Teachers 

 

Your school principal (or designee) made your selection as a cooperating teacher in consultation 

with the Director of Field Experiences.  Your selection as a cooperating teacher means that you 

have at least three years of teaching experience and that you exemplify the professional qualities 

which distinguish master teachers.  Such qualities include superior teaching performance, 

educational leadership, positive professional attitude, a genuine respect for teaching, and a 

commitment to excellence in education for all children and youth.   

 

2.  Role of the Cooperating Teacher 

 

As the cooperating teacher you play a vital role by giving the student a meaningful teaching 

experience.   As both a mentor and guide to the student teacher, you can assist the student teacher 

in applying the lessons learned in the college classroom to the reality of the public school.   

 

The next several pages will outline several ways in which you can help the student teacher to 

make the leap from student to teacher.  Please note that these are suggestions rather than rules 

and should serve as guide posts as you move through the process.  If you have questions about 

your student teacher's readiness, please consult with the college supervisor or call the Director of 

Field Experiences. 

 

A.  Preparing for the student teacher 

 

1. Prepare your class for the arrival of the student teacher by explaining his or her 

role in the class. 

  

2. Become familiar with the student teacher handbook and other materials from 

Castleton. 

 

3. Meet with the student teacher prior to the start of the student teaching 

experience to explain your program and your expectations to help relieve any 

anxiety on his or her part. 

 

4. Provide a workspace for the student teacher for lesson planning, materials, 

storage, etc.  Make sure he or she has copies of all the textbooks and 

instructional materials used in the classroom.  

  

B.  Orienting the student teacher 

 

1. Familiarize the student teacher with school policies and procedures regarding 

the facilities, records and reports, and discipline.  Provide a school handbook, if 

available. 
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2. Introduce the student teacher to the students, emphasizing the status of the 

student teacher. 

 

3. Provide the student teacher with a class schedule and class roster; familiarize 

the student teacher with studentsô names, interests, and special needs. 

 

4. Introduce the student teacher to the other teachers, school staff, and to the 

school administrator(s). 

 

5. Show the student teacher where various reference/instructional materials, copy 

and duplicating machines, audio-visual equipment, and teaching supplies are 

housed. 

 

6. Explain your teaching philosophy and teaching routines, including management 

techniques used in the classroom. 

 

C.  Guiding the student teacher 

 

1. Recommend and model the use of various teaching strategies and materials.  

2. Demonstrate strategies for successful classroom discipline and rapport.  

 

3. Guide the student teacher in the development of his/her own style of teaching. 

 

4. Oversee the writing of detailed lesson plans.   

 

5. As appropriate, follow the schedule below in allowing the student teacher to 

carry a full teaching and planning load. 

 

D.   Assisting the student teacher in lesson planning 

 

1. Use cooperative planning during the initial stages of student teaching. 

 

2. Acquaint the student teacher with your long range goals and plans, and with 

 both prior and future plans outside the student teaching assignment. 

   

3. Review the student teacher's lesson plans and offer written suggestions prior to 

the actual lesson(s). 

 

4. Assist the student teacher in the development of differentiated plans to meet the 

learning styles and needs of all students. 

 

5. Help the student teacher evaluate lesson plans and teaching strategies following 

the actual teaching of a particular lesson. 

 

6. Assist the student teacher in the consultation with other teachers, administrators, 




